
��������	
����
���
�����������

��������

�������
���� 
	������
	�  
 
In 2004/2005, the Haenicke Institute piloted an online application system for our largest study abroad 
program in Prague, Czech Republic www.praguesummer.com.  An online application system for all 
WMU-sponsored study abroad programs was launched in September 2007 and is currently live at 
http://international.wmich.edu/international/cms/appsystem/.   
 
Students will complete essentially the same forms as for the paper application.  This will facilitate 
communication among students, faculty and staff advisors, and the Haenicke Institute.  Letters of 
recommendation will be completed electronically as well as the course pre-approval form.   
 
Course Pre-approval   
 
Students are requested to enter course information for 3-8 courses per semester and request approval.  
Students will fill in proposed course title, code, number of credit hours, and course description.  This 
should be done BEFORE meeting with the advisor (at least one course must be entered by the student 
before the advisor section becomes available).  Some students may request your assistance in 
identifying appropriate courses.  Please assist them appropriately and make sure the student has 
recorded an accurate and complete record of the courses they plan to take abroad.   
 
At the initial meeting with academic advising, the student will provide their student ID # and their 
application ID.  NB:  These are not Banner or WIN ID #s; these #s are generated by the online system.  
The separate application ID is necessary because the student may apply for more than one program.   
Advisors will log-in with their Bronco ID for a secure transaction.  They will review the course information 
proposed by the student and complete information on WMU equivalencies.  The advisor has three 
options for status of each course:  pending, approved, denied.  The system will send e-mail notification 
to the student for each change in status for each course.  
 
If you need to enter course-approval information for a student when s/he is not present, you will need their 
student ID and application ID.  Click here to open the course pre-approval page.  Continue with the instructions 
below. 
 
Once the course has been approved this is noted on the student’s online application and the student 
cannot change it. However, the student may return to this page and add information on additional 
courses, this happens frequently after their arrival abroad.  The student is required to e-mail the advisor 
and request review of this new information.  An e-mail will be sent by the system to the student after the 
advisor has approved or denied the request.   
 
We strongly suggest that the student meet with each advisor face-to-face at least once before their 
departure abroad.  However, any subsequent information may be exchanged via the on-line system 
without further meetings at the discretion of the advisor.   
 
 



 2 
To use the course pre-approval form, open: 
 
https://international.wmich.edu/cms/appsystem/side/bluesheetadvisor/. 
 
Login with your Bronco ID and password. 
 
The system will request a student id and an applica tion id. (Provided by the student) 

 
To test the system, use the following application: 
 
- Student ID: 2601456 
-  Application ID: 1555  
 
The application system will display the student’s n ame to confirm you have the correct course approval  
form. 

 



 3 
The system will now display the course approval for m for this student.  For additional instructions 
click on the link (see red arrow below) 
 

 
 
To edit a course entered by the student, click on t he edit button 
 

 
 
This will populate the proposed course number secti on below: 
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Please fill in the WMU equivalent information 
 

 
 
Review the credit information for the course and cl ick on “Save Changes”: 
 

 
 
This will update the course list at the top of the page: 
 

 
 
The final step is to approve the course by changing  the status from “Pending” to “Approved”: 
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If this course has already been approved for this p rogram the “Previous Approval(s)” section will have  
a button for the existing course approval 
 

 
 
This will fill in the previous approval information . Please note this does not fill in the Grading type,  
Contact hours, or Apply Course toward sections of t he approval form.  
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Please print this page for your records by clicking  on the “Print” button: 
 

 

 
 
 


